
STEP 1 - Log into safety net – you will see this screen 

 

  

 Step 2 – click  on the 3 bars at the top of the screen (they are next to the words “Press Ganey”) 

  

  Step 3 – you will see this screen 

  



 Step 4 – click on “+ Add new entry”, the screen below will appear 

  

 Step 5 – click on “select a domain”  and choose “patient safety” 

  

  

Step 6 – click on “locations” and this screen will appear 

  

 Step 7 – click on “search by facility” and this screen will appear and pick “Mount Sinai Hospital 
Ambulatory (MSH)” 

 



 Step 8- once you click on “Mount Sinai Hospital Ambulatory (MSH)” – all the choices for MSH 
ambulatory clinics will appear 

  



 

  

 Step 9- Please pick the appropriate clinic and then this will appear 

 

  

  



Step 10 – press create and this screen will appear. Please fill out the requested information 

 

 

  



 

  

  

Step 11 – continue to the next screens  

 



 

  

Step 12 – once this screen is completed – please press submit. 

 Of note, if not all of the required fields are completed it will not allow you to submit. 

Once all of the required fields are completed and you press submit – it will let you know that it was 
successfully submitted . 

 


